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1. Introduction

This user manual prades guidelines and instruction to th&rchitect/Engineer/Supervisor
for sanctioning of building plangith MCD

The user manuahall include the following in detaits
1 SanctiorBuilding plan
1 NOC apptiations submission by A/E/S
1 Select confirm documents

1 Hiting the NOC applicatioafter refereed back by NOC department

2. Audience/ Users

This user's manual has been designed to cater to the needs of different Audience (users) of
the application. The basic audience is and not limited to the one listed below

1 Architect/Engineer/Supervisor

1 CitizengPublic

3. Process in théApplication
The application facilitates the following processes for user perspective

3.1. RegisteredArchitecture/ Engineer/Supervisor

1 Sanction of Building plan
T NOC form Application
0 DelhiFre Servies
0 Chief Inspector ofactory
0 DelhiMetro Rail Corporation
0 National Monument Authority
0 Delhi Urban Art Commission
0 Heritage Conservation Committee
1 Select Confirm Documents
1 Response received from NOC department

o Approved
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0 Rejected
o Refer back
0 pending

4. Definitions and Acronyms

Abbreviation / Term Description
MCD Municipal Corporation of Delhi

A/E/IS Architecture/ Engineer/Supervisor
NOC No Obijection Certificate

OBP Online Building Plan

DFS DelhiFre Services

NMA National Monument Authority

CIF Chief Inspetor of Factory

DMRC DelhiMetro Rail Corporation

DUAC Delhi Urban Art Commission

HCC Heritage Conservation Committee
AAI Airport Authority of India

BYPL BSES Yamuna power limited

BRPL BSE®Rajdhani Power Limited
TPDDL Tata Power Delhi distributiolimited
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5. Usingthe Application
5.1.  Architect/Engineer/Supervisor

5.1.1. Access the Application

Architect/Engineer/Supervisoican access theapplication in MCD website using the
following steps andJRLg

1 Access the following URL in your web browser

http://mcdonline.gov.in/

1 The home page of MCD will open (Figure 1). Click on any of the corporation (North,
South and East) listed on the screen.

ool R forara %
b Municipal Corporation of Delhi 7L e MO

The Municipal Corporation Of Delhi has been Trifurcated

North Delhi Municipal Corporation

South Delhi Municipal Corporation

East Delhi Municipal Corporation

© 2015 Municipal Corporation of Delhi. All rights reserved.

Figurel: MCD Website

1 The next screen will open with #lle options available. (Figure 2)

1 / fAOHY2yy SV . doptiorroh Yh&menu blarysf@he screen.
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& Resuit of interviews held on
24.7.16 for contractual (. /30 Tenders / (& & -~submission of Online RTI
engagement of Teaching Faculty RTI @ JOBs @ NDMC ” > Application has been suspended due
at Medical College Hindu Rao - < e-Tendering Tender to updation of software*""
Hospital
& oOftter letter for the B — & solicit your help to make Delhi
appointment to the post of Press & Kav Contaots Nursing School mosauito tree. Keep vour work place
Senior Resident on Engagement Information Y Admissions

©on Ad-hod/Contract Basis

& circular regarding Hindi P

Writing Competition A N o Complaints / g ~ Online Building
dvertisement 3 4

& Resuit of Walk-in-interview Grievances s Plan

of Senior Residents & Junior
Residents for North DMC Medical

College Hindu Rao Hospital held i
on 23/12/2014 & 24/12/2014 Photo Gallery Bowntoads ‘ &) Biometric

& Details of class IV employees Attendance

[ onfine_services |

appol
Central Establishment
Department (MCD)

Figure2: MCD Website Options

T ¢KS AONBSYy gAff 2LISy 6KAOK LINPOARSA (K
Sanctio2 2 LJi thesifle ngenu of the screen.

Welcome to Municipal Corperation of Delhi Home |FAQ | Help | Sitemap

Roeht a9 Rarar

Municipal Corporation of Delhi

11:59:09 AM Local Time| v |

sarcn _ |[go]

Home

Home

SGeneral Services
* § Grievance Management
# Conversion & Parking
# ¥ Nursing Admissions

[# § Farm House Functions

23]

# Hospital Admin
# ¥ Public Health

i Town Planning

Bldng. Plan Sanction

# ¥ Community Services

# Veterinary
Municipal Corporation of Delhi

[+ ¥ Horticulture Online Building Plan

Figure3: Building Plan SanctioScreen

T /ftA01 2y WOYLIYySttSR t23AyQ &dz 2LIA2Y
menu of the screen. (Figure 4)
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Welcome to Municipal Corporation of Delhi : Friday, April, 8, 2016 Login | FAQ | User Manual |Help | Sitemap

ool TR Aot

Municipal Corporation of Delhi

Weather Report (@

02:11:03 PM | Local Time ¥
Esearch [go]
Home Home
General Services Online Services

= & Bldng. Plan Sanction Registration of Birth & Death
@ » Registration Park Booking
Community Hall Booking
RTI

» Renew Registration
» Empanelled List

) _B Health Trade License

» Empanelled Login

Veterinary Trade Licenses

General Trade License

» Login NOC Department

Welcome to MCD

» Employee Workbench Hackney Carriage Licenses

v e wie v e |viie wiie |w

# » Eng. Documents Teh Bazari Permits
@ » Not. & Circulars Hawking Licenses
» Released Plan List Factory License
» FAQ » Property Tax

» User Manual Latest News
» Important Links

Figure4: MCD Citizen Page

1 The login screen will open. (Figure 5)

TA U - dciag SHENTHdl agE S

MCD - Empanelled User Workbench Municipal Corporation of Delhi

Login ID |

Password |

Forgot Password

Login]cancel

© Municipal Corporation of Delhi (MCD), All Rights Reserved

Figure5: Login Screen
T t NEPOGARS f23Ay L5 FYyR LI aag2NRe /fAO0|
1 The home seenwill open where users can view and process the requests.

5.1.2. Forgot Password

In caseif empanelledArchitectEngineer/Supervisoforgot the password, contact MCD IT
Help Deslat the following email id,

mcd-ithelpdesk@mcd.gov.in
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The detailed process for empanelled Architect/Engin8egervisor has been described
under next section of this document.

5.1.3. Sanctioningof Building plans
For Sanctioning of building plavith MCD, the process is as follows

1 For raising the request for building types residential, Warehouse Industrial and
CommeOAl £ 1 k9k{ @gAfft OfAO1 2y GKS W{I

I Home Home
a General Services » Circulars

= i Bldng. Plan Sanction . .
} Holiday List
Dashboard

» Holiday List 2010
Search v

Sanction of Building e
Intimation - Start
Intimation - Plinth
Completion Certifi.
Revalidation
Sanction of Revised
Regularization
Appeal

Addition Alteration

¥ vy v ¥y ¥ v v v v v v v

Edit User Details

# ¥ Farm House Regulariz

Figure6: Architect/Engineer/SupervisoDashboard

f {StSOG GKS LIy (eLlSz .daAafRAY3 (e&LIS

Bldng. Plan Sanction >> Sanction of Building Plan

a General Services 0 o
Online Building Plan

= i Bldng. Plan Sanction

Plan Details

» Dashboard
Plan Type * —Select Plan Type-—- ¥ Building Type —-Select Building Type—- ¥
» Search

Building Sub Type * --Select Building Sub Type-- ¥
» Sanction of Building -
Submit|

» Intimation - Start

» Intimation - Plinth

-

Completion Certifi.
Revalidation
Sanction of Revised
Regularization
Appeal

Addition Alteration

*¥ v v v v v

Edit User Details

# § Farm House Regulariz

Figure7: Sancion of building plan
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Bldng. Plan Sanction >> Sanction of Building Plan

8 General Services
Undertakings

= ¥ Bldng. Plan Sanction
S.no  Undertakings

>

sl 1 Building Plan to a scale of 1:50 for plots measuring upto 250 sq.mtrs and plots measuring above 250 sq.mtrs to a scale of 1:100
» Search will be submitted.
» 2 Balcony, sunshade, cupboard and other projection on the proposed open area is less than the 30% of the open space.

Sanction of Building
3 Liftwell, pit depth, machine room, clearance from top floor landing are as per the Appendix L of BBL 1983.

-

Intimation - Start
4 Roof tanks and their supports not exceeding 1.0m in ht.
Ventilation, air-

-

Intimation - Plinth

conditicning and Lift rooms and similar service equipments stair covered with mumty not exceeding 3.0 m in ht,
ilding.
al features not exceeding 1.5 in ht.

ice equipment, barsati etc not exceeds 1/3 of the roof of the building upon which they

Please Keep below ready

e ground.

1. Photograph of Owner(s) in JPG/GIF/PNG/IPEG/PDF format ) }
2. Email and mobile number of Owners mote from the internal staircase.
3. Supervision II Details -
2. S Ehes Ders king Verandah. Bathroom and water closet.
5. Ownership document in pdf, gif, jpg format. (Maximum size 3MB) it to be less than MPD-2001 norms.
) 6. Building Plan in dwg format prepared using MCD tool o .

7. Layout Plan in dwg format prepared using MCD tool as per Building Bye-laws 1983 and Master Plan Delhi 2021 and as per the template.
8. Please use \.'1_.02.va & V1.02.mnu to crea_te building plan. ayout plan of the respective colony.
9. PS: System will not allow DWG created using old VLX from 1st Mar 12

10. This application supports IE 5.0, Mozilla 3.0 onwards air case, so as to prevent spreading of fire.

m of open area has been left as soft green as per the provisions of clause 13.20 of BBLs.

iilding Plan(6.2.4) are prepared and submitted as per the BBL clauses mentioned with

pae)

in the bracket.
Incase of a corner plot the height of the boundary wall are restricted to 0.75 m for a length of Sm on the front and side of the
intersections and the remaining height of 1.5 m is made up of railing.

18 The plot is part of approved layout plan of the colony; and shape, size, land use, ROW etc. Are as per the layout plan.

17

19 The property does not abut to any of the Notified MLU/ Notified PSS/ Notified Commerial Road.

1 hereby undertake that i am having council of Architecture Registration and has been engaged by owners of the property under
reference. I have entered into an agreement with owner(s) in accordance with building by laws (BBL), 1983 and Master Plan for
20 Delhi(MPD)2021 and other concerned regulations prevalent as on date in this regard, I will also supervise the propsed
construction for which plans have been prepared by me in accordance with the provision of BBL 1983, MPD-2021 and cther
concerned regulations prevalent as on date.
21 Only Approved file will appear/remain in Request ID for reference after Plan Sanction.
All Request IDs with Status as "Error” or "Conformity Test Passed™ will be deleted after 45 days in case of non processing of
request further.
1 have checked the applicability of lower category benefit in setback and FAR as per provision of MPD 2021 and will be responsible
for any issue in this regard.

22
23

I Agree

Figure8: Checklist andindertakings

1 Read the checklisClick on Done
Y Read the undertaking€lickz y OK S O 0 artclicklon Nexd.NB S ¢

1 A/E/Sfills all the necessary details angloadsthe required da@umentin the form
YR Oft AO01. 2y aadzoYAlsé
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Bldng. Plan Sanction >> Sanction of Building Plan

Home

aGeneraI Services
Online Building Plan
= i Bldng. Plan Sanction y
Plan Details
» Dashboard
Plan Type * Fresh ¥ Building Type Residential ¥
» Search
Building Sub Type * Residential Plotted Development ¥
» Sanction of Building
Property Details
» Intimation - Start
L . Zone * --Select Zone-- v Ward * --Select Ward-- v
» Intimation - Plinth
) . Colony * —Select Colony—- v
» Completion Certifi.
. Plot Area(Square Meter) * I:| House Tax Category
» Revalidation
: : Property No * L 1 Block I
» Sanction of Revised
» Regularization Address *
» Appeal
» Addition Alteration Property Tax Paid * - Online  Offline
» Edit User Details Individual Owner *
@ i Farm House Regulariz Name * Address * Pin Code * Landline No Mabile No. * Email 1d * 2:—:;??;8 Uploa
+91
] \ | | \ \ | | | [cno
4
Architect/Engineer/Supervisor Details
CA/E/S ID ca/1978/04760 Name * Adarsh Sharma
Landline No. 809890809809 Email ID * sharma.arsh@gmail.com
Mobile No. +91-9810393365 Alternate Email ID T@t.com
Registration Valid Upto Month * December A Registration Valid Upto Year * 2018 A
Supervision II (By Registered Engineer / Plumber)
Select Engineer Or Plumber * Engineer Plumber
Registration Valid Upto Month * --Select Month-- ¥ Registration Valid Upto Year * --Select Year-- ¥
License No. * 1] Name * ]
Landline No. L 1 Email ID * L ]
Mobile No. — Alternate Email Id ]
Figure9: Online Building Plan request (Part 1)
Structural Engineer
License No. * --Select License Number-- ¥ Name * | |
Landline No. | \ Email ID * | |
. +91 .
Mobile No. * | ‘ Alternate Email ID | |
OwnerShip Documents
Document File * -
--Select-- 7 E . Choose File | No file chosen m
Type * (-pdf..gif,.png,.jpg) | |
Attach Drawing documents
Note :Max. NOC height allowed is 15 mtrs
NOC Height/Allowable | . o
g Mechanical Ventilation * —-Select-- v
Height * Meters
Lower
!_ower Category Benefit —Select—- ¥ Categpry —Select— ¥
in setback * Benefit in
FAR *
- Yellei o - . Example:
Document Type --Select-- v Document | Choose File | No file chosen \ o .
- 123_DeviNagar
(.dwg/jpg/pdf)

Figure10: Online Building Plan request (Parf 2

1!
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Bldng. Plan Sanction >> Dashboard

8 General Services
Pending Task(s)/Request(s)

= # Bldng. Plan Sanction

Request Building P Request Created
S.No Zone Ward Plan Building Sub Type Created B Status
» Dashboard D Type < L Type Date Y
» search 1 10004460 Central sfigsfg  Fresh :’;Jse Ware House SanctionPlan 11/04/2016 ca/1978/04760 E‘:irg"t =2
» Sanction of Building 2 10004459 Central sdfsdf  Fresh o Ware House SanctionPlan 11/04/2016 ca/1978/04760 S‘:irg"“ Fe=
» Intimation - Start Permit Fee
3 10004458 Central srts Fresh Commercial Convenience shopping centre SanctionPlan 11/04/2016 ca/1978/04760 id
» Intimation - Plinth [F=]
Amar - Commercial on Notified - Permit Fee
» Completion Certifi. 4 10004457 Central Colony Fresh Commercial commercial road SanctionPlan 11/04/2016 ca/1978/04760 T
» Revalidation 5 10004454 Central sfsdf Fresh Commercial Community Centre SanctionPlan 08/04/2016 ca/1978/04760 E‘:irg"t F==
» Sanction of Revised : Self
Civi Ware . .
» Regularization 6 10004453 s Fresh T Ware House SanctionPlan 08/04/2016 ca/1978/04760 Conformity
test passed
» Appeal i
A7 7 10004452 Central Okhla  Fresh Commercial Local Level Commercial Areas  SanctionPlan 08/04/2016 ca/1978/04760 PET&"“ Fez
» Addition Alteration pai
. : Civil Ware e
» Edit User Details 8 10004449 Lines Fresh e Ware House SanctionPlan 08/04/2016 ca/1978/04760 Conformity
. ) test passed
# Farm House Regulariz civil W P it Fi
9 10004448 V! Fresh /3¢ Ware House sanctionPlan 08/04/2016 ca/1978/04760 " - ' T&€
Lines House paid
|1o 10004447 City  MIM®  proch pesidential ReSidential Plotted SanctionPlan 07/04/2016 ca/1978/04760 New |
Road Development

1 v NEXT gy

Figurell: Request status: New

T

N N

Building plan file will be checked by rule engamal if the dimensions in the layout
are correct then we receive a status

Self confimatory test passed

In case of failure:

Template error
Validation error
BuildingBye law error

In case of Building bylaw error and validation or template error, there will be an
option available to upload the building plan file again.

Final processed stdra ¢ iSélftconfirBatoly test pass€dd
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Figurel2: Request statusSelf confirmatory test passed

T ' k9k{ 6Aff 2Ly ([BEonfitBajodzedt fassh i K RE NG ij aizh 3 ¢

RSGFIAfT&Aa oAff 0SS I @yhtEobs/ anRdK

Figurel3: Self confirmatory test passed (Part 1)
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